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IMOJIO)KEHHE 06 apxuse
MyHHUHIIATLHOTO ABTOHOMHOI'0 JOLIKOJILHOT0 00PA30BATEILHOI0 YUPEeKICHHS
AeTckMii can «30/10Tast pbiGKka» ropoxa Yepuoropeka

1. OBILIME IIOJIOXEHNW A
1.1. Tlonoxenne 06 apxuBe MyHHUMNATLHOrO ABTOHOMHOTO IOLIKOIBHOTO 00pa3oBaTesIbHOro
YYPeKIeHUs NeTckui cajy «3onotas peidka» ropoza YepHoropeka (namee MAJIOY «3osoTas
pEIOKa») pa3spaboTaHO B COOTBETCTBHH C NPHMEPHBIM TOTOKEHHEM 00 apXuBe OpraHH3alINH,
YTBEepXKACHHBIM NpHKa3oM Pocapxusa No 42 ot 11.04.2018 rona.
1.2. B coeii pabote apxus MAJIOV «3onotas pei6ka” pykosoactsyercs DeepaibHbIM 3aK0HOM
or 22.10.2004r. Ne 125-®3 «O6 apxuBHoM gene B Poccmiickoit Mexepaunuy. HHBIMHU
3aKOHOJATE/IbHBIMU aKTamu Poccuiickoit Denepannn no apxuBHOMY aeiy, cyObekToB PoccHiickoii
Desepariin B chpepe apXHBHOTO JIeNa, HOPMATHBHO-METOAHYECKHMH JTOKYMEHTaMH MUHKY/ITYDbI
Poccrn u ®eepanbHOro apXHBHOTO areHTcTBa POCCHH, a Takke HACTOSIIINM ITOJIOKEHHEM.

2. COCTAB JIOKYMEHTOB APXUBA
2.1. Apxme  MAJIOY «3onotas peibka» BKmodYaeT B ceGf JOKYMEHTHI MOCTOSHHOTO W
BpeMEeHHOro (cBbime 10 7eT) cpoka XpaHEHHs, B TOM YHCIE AOKYMEHTBI MO JIMYHOMY COCTABY
MAJIOV «3omnoras pidkay;

3. 3AIJAYU U ®YHKIIMKU APXVBA
3.1. OcHOBHBIMH 3a7la4aMK ApXHBA ABIISIOTCS:

— OpraHusalys XpaHeHHs JIOKYMEHTOB, COCTaB KOTOPBIX IIPEAYCMOTPEH IYHKTOM 2
HACTOSLIEr0 IOJIOKEHHS;

— KOMIUIEKTOBaHMC apXuBa JIOKYMEHTaMH, OOpa30oBaBIIUMHUCS B JesaTejbHocTd MAJIOY
«3050Tast prIOKay;

— obecneyenne COXPaHHOCTH H y4YeT JOKYMEHTOB, Haxoasumxcsa B apxuse MAJIOY «3onoras
pbIOKa»;

— HCIOJIb30BaHME JIOKYMEHTOB, Haxo[dluXcs Ha XpaHeHuu B apxuBe MAJIOY «3onoras
pBIOKaY.

3.2. B cOOTBETCTBUM C BBINIONHAEMBIMHA 3a/[a9aMH, apXUB OCYIIECTBIISET CIIeyronTHe GyHKINN:

— TPHHHUMAET IOCJIe 3aBepUICHNUs JICTOMPOU3BOICTBA, YUHTHIBAET H XPAaHUT 00pa3oBaBLINECS B
aesirenbHoctd MAJIOY «3o0m0tas peibka» JOKYMEHTBI;

= OpraHusyer paGoTy MO MOArOTOBKE OMHCEH 3aBePLUICHHBIX JEIONPOM3BOICTBOM JTOKYMEHTOB
MOCTOSTHHOT'O XPAHEHHS! IO IMYHOMY COCTaBY:

— obecneunBaeT MOIHYIO COXPAHHOCTb PHHSATHIX HAa XPAaHEHHE JICIT;

— CO3JaeT, TOMOJIHIET W COBEPLICHCTBYET YJETHO-CIIPABOYHBIH alapar K XpaHSIUMCS B
apXuBe JleJlaM M JIOKYMEHTaM;

— OpraHH3yeT HCIOJIBL30BaHHE XPAHSIIUXCS B apXUBE JOKYMEHTOB;

— undopmupyer 3asenyiomero MAJIOY «3onortas peibka» 0 cocraBe u CoJlepKaHUH
JIOKYMEHTOB apXHBa;



BBIJJACT B YCTAHOBJIICHHOM IIOPAJKE XpaHSAIIMECS B apXHWBE Jena W JOKYMEHTBHI Ul
HCIIO/IB30BAaHUS B IIPAKTUYECKUX U IPYTUX LENAX;

UCTIOJNHSET 3alpoChl YUPEXKIEHUH M TpaxaaH o0 YCTaHOBJICHHWH TPYIOBOIO CTaka M IO
JPYTHM BOIIPOCaM COLMAIbHO-IIPABOBOI0 XapaKTePa;

BEIET Yy4YeT BbAAYM AapPXUBHBIX [J€1 M JOKYMEHTOB, OCYILECTBIIAET KOHTDPOJIb 3a
CBOEBPEMEHHBIM UX BO3BPAIICHUEM B XPAHWIIHLLE;

MPOBOJUT OLEHKY JOKYMEHTOB, XpaHSIIIUXCS B apXuBe, CBOEBPEMEHHO OTOMpaeT K
YHUYTOXKEHHUIO JI€JIa ¢ UCTEKIIUM CPOKOM I'OAHOCTH.

4. TIPABA APXUBA

4.1. B 1iensx BBIMOJHEHUS BO3JI0KEHHBIX 3a7a4 U PYHKIIMIA apXUB UMEET MPaBo:

KOHTpospoBaTh cobionenne B MAJIOY «3omoTas ppiOKay yCTaHOBICHHBIX IMPABHII PaOOTHI
C IOKyMEeHTaMH, 00eCIeYeHHsI UX COXPAaHHOCTHU, KayecTBa 0TOOpa U MOJATOTOBKHU JIeJT K
repeiaye Ha apXUBHOE XPAHEHHUE;

BHOCUTh Ha paccMmoTpeHue 3apenytomero MAJIOY «3Bonortas pwiOkay MNpemioKeHHs,
HaIpaBJICHHBIC HA YIy4YIICHHE PaOOThI M0 0(OPMIICHUIO JTOKYMEHTOB, (JOPMUPOBAHUIO UX B
Jiea, MOJArOTOBKE JOKYMEHTOB K Iepeaue Ha apXUBHOE XpaHEHHE.

5. OPTAHM3AIIUA JOKYMEHTOB B APXVBE

5.1. Opranu3anuust JOKyMEHTOB 110 JUYHOMY COCTaBY:

JIOKYMEHTBI 110 TMYHOMY COCTaBY (KHHUTH, KypHAJIbl y4eTa MPHUKA30B O MpHEMe, IIEpeBoe,
YBOJbHEHUH, TUYHBIX KAPTOUEK, JUYHBIX JeJl, COTJIAIIeHHUH, KOHTPAKTOB U JAP.) BBIACISIOTCS
B 0COOYIO TPYIITY, CHCTEMAaTU3UPYIOTCS 000COOIEHHO U BKIIFOUAIOTCS B OT/ICIIBHYIO OTHCH.
Jlena mo TMYHOMY COCTaBY CUCTEMATU3UPYIOTCS IO XPOHOJIOTUYECKOMY MPU3HAKY.

JIndHble 1ena v TMYHBbIE KAPTOUYKH YBOJIEHHBIX COTPYIHHUKOB OTHOCSITCS K TOAY YBOJIbHEHHS.
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